Brampton College Staff External Access

This document describes the following:
1) Access to VLE

2) Office 365

3) Access to College email

4) Access to Portal

If you experience any difficulties with external access please email support@bramptoncollege.com

or call ext. 227


mailto:support@bramptoncollege.com

1) College VLE

Using your web browser find your way to the college website — www.bramptoncollege.com and click
on STAFF - VLE

BOOK A VISIT STUDENTS O PARENTS O STAFF Q@

HELP*
VLE

OLD VLE
EMAIL
PORTAL

Alternatively, go directly to page https://login.microsoftonline.com/

At the following prompt, type your College email address as the username:

] Office 365

Work or school, or personal Microsoft account

[userbbramptoncollege.com

Password

— Keep me signed in

Once you click into the password field, you will be redirected to Brampton College sign-in page,
where you will type your password:

] Office 365

I Redirecting

We're taking you to your organisation's sign-in page.
Cancel

) Keep me signed in


http://www.bramptoncollege.com/
https://login.microsoftonline.com/

Brampton College

Sign in with your organizational account

user@bramptoncollege.com

ssssnane

Type in your password as the password and click Sign in.

You have successfully signed into Office 365. (The portal may become unresponsive when you log on
for the first time. In such case, please close your browser and log on again after five minutes).

To access the VLE, you will need to click on the “Sites” tile

Office 365 Home

Today is a day Collaborate with Office Online
for fresh

X i

Word Online Excel Online

perspectives.

OneNote for teachers

PowerPoi
Stay organized and track your students’ ‘owerPoint

progress. Help students collaborate with
each other,

Online

Create a OneNote Class Notebook - -~
Get Skype for Business

@ Get instant messaging, audio and video calls, online meetings and pi , and sharing.
Install Skype for Business

Skype for
Business

Then click on the “Brampton VLE” tile:

You are now in the VLE section of Office 365 suite — navigate through to your chosen area or
department.



Office 365

BROWSE PAGE

BRrRAMPT
1

Recent

Recycle Bin

# ECIT LINKS

Sites

Brampton VLE Home # EDIT LINKS

Brampton VLE

Science &
Mathematics Arts & Social Sciences Languages Careers

Extended Project
Examinations Qualification Medical Forum International Students

Maths for

Student Zone

Literacy




2) Office 365

Clicking the blue icon in the top left corner will bring up a selection of available services:

Office 365 Sites

y=

PowerPoint OneNote

Class Notebook

View all my app
e ¥ apps Languages Careers Student Zone

Extended Project
Examinations Qualification Medical Forum International Students Literacy

Here is a selection of some:

y=

Yammer

Yammer is an enterprise social network - How to use Yammer

&

OneDrive is your personal cloud storage - OneDrive for Business

Sites is place to store collaborative content. In our case, this is where the VLE, Teachers and Admin
sections are stored:


https://www.youtube.com/watch?v=b2X83X1supA
https://www.youtube.com/watch?v=eIc5iZugCTw

ais Office 365 Sites

@ new Search everything -« D

Teachers

Brampton VLE

Brampton VLE — All staff and students have access to this section, contains resources for students to
assist with independent learning

Teachers — Document library, which is not accessible by students

Admin — Only accessible by the admin staff

WE XE PE
Word Excel PowerPoint

Online versions of standard Office programs, somehow limited but excellent for collaboration.

OneMote

Note taking tool - Introduction to OneOne Online

Class Notebook

Teachers - Get Started with OneNote Class Notebook Creator



https://www.youtube.com/watch?v=qWJhaC1LWXk
https://www.youtube.com/watch?v=sVF90nP9qGQ

3) College Email

Using your web browser find your way to the college website — www.bramptoncollege.com and Click
on STAFF — EMAIL

BOOK A VISIT STUDENTS O PARENTS O STAFF Q@

EP%
VLE
OLD VLE
EMAIL
PORTAL

The logon page will appear. Use your College email address as the username and your password as
the password. (Your email is in the format username@bramptoncollege.com.)

8ﬁ?look' Web App Giitiook Web App

If you have low vision and use a screen reader or high contrast
Security { show explanation ) settings, you can select the check box below to optimize Outlook

— e i ‘Web App for this and all subsequent sessions. After you sign in, you
®  This is a public or shared computer can modify this choice at any time using Options.

This is a private computer .
P P [T] Use the blind and low vision experience

[]  Use the light version of Outlook Web App
Choose the language you want to use,

User name: |)GGGG(@hramptoncollege.com | Language:  |English (United Kingdom)

Password:

l....l....l....l | Time zone:

m [(UTC) Dublin, Edinburgh, Lisbon, London

Connected to Microsoft Exchange

& 2010 Microsoft Corporation. All rights reserved. Connected to Microsoft Exchange

© 2010 Microsoft Corporation. All rights reserved.

Make sure your time zone is correct and confirm by clicking on OK.

You can access your emails now

Outlook' Web App

Mail > Inbox 0 Items

4 favourites Mew -~ Delete + Move -  Filter - View - ]
& Inbox :
— Search Entire Mailbox P .|y
ﬁﬂ Unread Mail
E Sent [tems Conversations by Date = MNewest on Top

There are no items to show in this view.
4 Student: Zhong, Kunjing
E Inbox
@ Drafts
E Sent [tems
@ Deleted Items

T@ Junk E-Mail
la| Motes
[ Eﬂ Search Folders


http://www.bramptoncollege.com/

4) Portal

Using your web browser find your way to the college website — www.bramptoncollege.com

Click on STAFF - PORTAL

BOOK A VISIT STUDENTS O PARENTS O STAFF Q@

RNATIONAL STUDENTS EIGLE:
VLE

OLD VLE
EMAIL

PORTAL

At the following prompt, type your College username and your password.

e S dll = hitp:// portal bramptoncollege.com/ L~ (2 Brampton College Portal Lo...

Please sign in

[ Remember me




